
(Resides within the boundaries of the San Antonio Division) 

San Antonio Division Attorney Admissions - Resident Attorneys 

Admission to practice in the Western District of Texas is covered in Local Court Rule AT-1. This is 
required reading for attorneys interested in admission. 

The application approval process will take 60 days to complete. Incomplete applications will not be 
considered by the committee.  Once an application is approved by the committee, the attorney will 

receive instructions for the swearing‐in ceremony. The ceremony is held in open court and a 
sponsor is required. 

Requirements for Local San Antonio Attorneys 

1. Original Attorney Admissions Application.  All questions must be answered. If a question 
does not apply, enter N/A or None. The application must be signed and notarized.

2. Completion of the Federal Court Practice Seminar.  Complete one of the below seminars 
prior to submitting your admissions application.  Submit proof of seminar completion or a 
copy of the Attorney’s Summary of Texas Bar CLE Online classes.

a. The Federal Bar Association [San Antonio Chapter] offers the LIVE Seminar 
three times a year. Please visit their website at:
www.fedbarsatx.org (under Events menu - select Federal Court Practice 
Seminars) for the next scheduled live seminar.

b. Completion of “Federal Court Practice” (online class/mp3) offered jointly by 
the State Bar of Texas and the Texas Young Lawyers Association.  This 
course will be offered every other year. Contact Texas Bar CLE
www.texasbarcle.com or TYLA at www.tyla.org

3. Original (or electronic) Certificate of Good Standing from the State Bar – or - Supreme 
Court from the state where the applicant practices. Must be current (dated within 60 
days).

4. Two Original Signed Recommendation Letters  from attorneys federally licensed in the 
Western District of Texas. It must have the attorney’s signature.  A /s/ is not accepted.

5. Attorney Admission Fee of $219.00.   Attorneys employed by a municipal, county, state, or 
federal government agency are exempt from paying the fee.

6. Cover Letter.   Please state in a cover letter, the five items listed above.

Submit Your Application Electronically 

1 . Click on our electronic drop box and submit when all the above requirements have been
compiled for submission into one PDF document.  Please make sure to include your receipt
from pay.gov.

2 . After your application has been reviewed by our office, an attorney admissions clerk will
email you with the next steps.

https://www.txwd.uscourts.gov/wp-content/uploads/Documents/Local%20Court%20Rules/Attorney/AT-1%20-%20Admission%20of%20Attorneys.pdf
https://www.txwd.uscourts.gov/wp-content/uploads/Attorney%20Application%20and%20Registration/Attorney%20Application%20for%20Admission%20072922%20Fillable.pdf
http://www.fedbarsatx.org/
http://www.texasbarcle.com/
http://www.tyla.org/
https://www.txwd.uscourts.gov/wp-content/uploads/Attorney%20Application%20and%20Registration/Sample%20Attorney%20Letter%20of%20Recommendation.pdf
https://txwduscourts.app.box.com/f/e85c8963631c4c37af691b62ed1706ba


3. Utilize this same electronic drop box if any additional information is requested by our
office.

Questions? Send email to: SanAntonio_Attorney_Admissions@txwd.uscourts.gov 

Application will be Expunged if not completed within one year. 

RULE AT-1 (b)(4) Time for Completing Application. An applicant must complete all 
requirements for admission (including any requested supplemental or explanatory information) 
within one year after filing an application. If the applicant fails to do so, the application expires. 

In that event, an applicant who seeks admission again must file a new application. 
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